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BUSINESS INCENTIVE CORP.

A Community Futures Development Corporation






Business Operations and Lending Assistant

(Contract to March 31, 2011)

As a Community Futures Development Corporation, the Lake of the Woods Business Incentive Corporation offers a wide variety of programs and services to support community economic development and small business growth. Within its catchment area, LOWBIC strives to strengthen and diversify the local economy by providing assistance to entrepreneurs and small businesses.  

Located in Kenora on the north shore of beautiful Lake of the Woods, the Lake of the Woods Business Incentive Corp. has an exciting opportunity for a business professional.  The corporation has recently been approved for additional funding to provide enhanced technical and advisory services to existing and potential clients.  As a result we have an immediate opening for a Business Operations and Lending Assistant in a contract position through March 31st, 2011.
The successful candidate will be a self starter with exceptional internal and external communication skills.  A Business degree from a recognized College or University is preferred however prior experience in a lending position or business development environment will be considered.  Familiarity with the regional economy and community development concepts are a plus.   A valid driver’s license is required and there will be some local travel.
The position will be an active part of the LOWBIC team and will report to the Executive Director.  
Duties include reviewing, processing and evaluating business plans and providing feedback.  Receiving and evaluating business loan applications.  Inputting and maintaining data into an internal database.  Completing various communication and promotional activities, including press releases and business highlight articles.
Salary will be commensurate with experience.

Please submit cover letter and resume by Monday October 12th, 2009 to:

Ryan Reynard, Executive Director
Lake of the Woods Business Incentive Corp

301 First Avenue South

KENORA, Ontario  P9N 1W2
Email:  rreynard@lowbic.on.ca
**We thank all applicants for their interest; however only those selected for an interview will be contacted.
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